Approve an Iltem Revision

Step—by—Step directions on approving
an IltemRevision in Teamcenter.

My Worklist = Tasks to Perform =
Viewer Tab = Select 2 Approve/Reject



You will be notified via e-mail when you have work to do in Teamcenter.

| Search Trash (Ctrl+E) p | Current Folder = ‘ @ Reply @ Reply All Q Forward
Al Unread ByDate *  Newest ¥ dmitchel@fnal.gov Donald V Mitchell
! Lo Please review the following job : ED0003390--;1-ENGINEERING TEST DOCUMENT (Approvers perform-signoffs )
© dmitchel@fnal.gov
Please review the following job : EDOD03390--... 727 AM -
Overview: Overview:

Current Task: Approvers perform-signoffs(Approvers Review)

Z;ﬁi?s ED0003390--; 1-ENGINEERING TEST DOCUMENT
Due Date: None

Comments: (none)

Signoff team perform their signoffs. 1. Review the targets 2. Sign off Approve to Release 3. Sign off

Instructions: Rejet to rework

7:29 AM

Target:
Name Type
ENGINEERING TEST DOCUMENT Fnl4_EngrDocRevision
EDO0003390---SPEC.docx MSWordX
EDO0003390---TEST MSExcelX
Reference:
Name Type

This email was sent from Teamcenter.

This is an example of the notification you will receive.




SIEMENS

When you have work to perform, log in

Siemens PLM Software
to Teamcenter.
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Expand the list by clicking on the small
arrows to the left of the items shown.
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Review the data BEFORE approving!
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Single-click on the dataset with the viewer tab on. This will display the file within Teamcenter.

Alternatively, you can double-click on the dataset to launch it into WORD/EXCEL/POWERPOINT/etc.
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Select the top line of the workflow.

In the Viewer tab, turn on the
Task View
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Find your name in the list. It will be
displayed in hyperlink blue.

Click on the text No Decision.

A form will open with options to
Approve, Reject, or No Decision.

~Decision

() Approve

() Reject

@ No Decision

Comments:
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Decision

Reject

Comments: | ooks fine.| I

") No Decision

i Signoff Decision @

’ OK H Cancel l

i Signoff Decision @

X

Lezat Comments: | please correct the parameter list. Il send you an e-mail with the changes that

() Approve I would like to see. I

) No Decision

[ OK H Cancel l

i Signoff Decision @
7

Lerdzr Comments: |Ive seen your document but I won't be able to review it until early next week.I

Approve

Reject

[ OK H Cancel ]

Approve:

When you are satisfied with
the content. Add a comment
if you desire.

Reject:

When you are NOT satisfied
with the content. Add a
comment. The space is
limited so you might need to
follow up with an e-mail to
explain your rejection in
more detail.

No Decision:

To inform the sender that
you are aware of the task
but your decision will be
delayed. 0
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